
Action Verbs by Trait 

 

Analysis and Research  

 

 

 

Communication  

 

 

 

     Customer Service  

 

 

 

Documentation  

 

 

 

   Engagement and  
Relationship Building 

 

 

 

  Initiation and  
Implementation  

 

 

• Analyze • Assess • Audit • Benchmark • 
Calculate • Collect • Compile • Determine • 
Evaluate • Examine • Forecast • Interpret • 
Investigate • Measure • Monitor • Research 

 
• Advocate • Amplify • Collaborate • 
Communicate • Correspond • Demonstrate • 
Draft • Edit • Educate • Engage • Explain • 
Illustrate • Influence • Inform • Interpret • 
Negotiate • Present • Promote • Report • Share 

 
• Address • Advocate • Assist • Communicate • 
Consult • Coordinate • Deliver • Enhance • Ensure • 
Guide • Handle • Improve • Resolve • Respond  

 

• Catalogue • Chart • Collect • Compile • Document • 
Log • Measure • Survey • Record • Track • Reference 
• Summarize • Translate • Update 

 

• Advocate • Align • Build • Collaborate • 
Communicate • Connect With • Convene • 
Coordinate • Develop • Engage • Facilitate • 
Foster • Guide • Inform • Liaise • Motivate • 
Network • Partner • Promote • Unite  

 

• Adopt • Advance • Appoint • Arrange • Conceptualize • 
Convene • Create • Define • Design • Develop • Establish 
• Formulate • Implement • Inaugurate • Initiate • Institute • 
Introduce • Originate • Spearhead • Start 

 



Leadership and  
  Management 

 

 

 

Planning and 
Organization  

 

 

Problem Solving  
 and Innovation  

 

 

  Results and  
Achievements 

 

 

   Sustained 
           Performance 

 
 

Teamwork and    Technical Skills      Training  
Collaboration        and Growth   
 

 

 

 

 

• Administer • Advise • Align • Coach • Coordinate • 
Cultivate • Delegate • Direct • Drive • Establish • Execute 
• Facilitate • Guide • Implement • Lead • Manage • 
Organize • Oversee • Prioritize • Supervise  

 

• Allocate • Arrange • Budget • Categorize • Consolidate • 
Coordinate • Facilitate • Maintain • Manage• Optimize • 
Organize • Oversee • Plan • Prioritize • Schedule • 
Standardize • Streamline • Systematize • Track • Update 

 
• Adapt • Adjust • Analyze • Augment • Conceptualize • 
Create • Design • Determine • Develop • Enhance • 
Evaluate • Improve • Innovate • Refine • Repair • Resolve 
• Revise • Simplify • Solve • Troubleshoot  

 
•  Accomplish • Achieve • Advance • Attain • Complete • 
Close • Deliver • Drive • Enhance • Exceed • Execute • 
Expand • Expedite • Generate • Improve • Increase • 
Maximize • Optimize • Produce • Reduced 

 

 • Adapt • Adjust • Administer• Balance • Conserve • 
Coordinate • Document • Ensure • Evaluate • Execute • 
Implement • Maintain • Monitor • Navigate • Observe • 
Optimize • Refine • Regulate 

 

• Align • Assist • 
Collaborate • 
Communicate • 
Connect • Contribute • 
Cooperate • Coordinate 
• Encourage • Engage • 
Facilitate • Foster • 
Interface • Participate • 
Partner • Share • 
Support • Welcome  

 

• Analyze • Automate • 
Code • Configure • 
Design • Develop • 
Engineer • Evaluate • 
Execute • Implement • 
Install • Integrate • 
Maintain • Monitor • 
Operate • Optimize • 
Program • Test • 
Troubleshoot • Upgrade 

 

• Coach • Collaborate • 
Conduct • Educate • 
Facilitate • Guide • 
Instruct • Mentor • 
Prepare • Present • 
Share • Support • Train • 
Teach 

 


